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	Application Form 

	Post Applying For: Casual IAG Adviser


	THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE.



	


	Section 1   Personal details


	Title:
	
	Last Name:
	

	First Names:
	


	Address:
	

	
	

	Postcode:
	

	

	Telephone Number/s:
	

	E-mail address:
	

	Are you eligible to work in the UK? (Please Circle)

	Yes
	
	No
	


	What is your notice period? 


	Section 2      Education & Training


	Date From
	Date To
	Name of School/ College/University
	Qualifications Gained:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Are you currently undertaking study/training?
	Yes                            No

	Course / Training Details (Please State):
	

	Full/Part Time (Please State):
	

	Estimated Completion Date:
	


REVIOUS EMPLOYMENT
	Section 2 Cont.   Additional Training (Must be Relevant to Post)


	Name of Training/Course:
	Duration:
	Date Obtained:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Section 3 Employment History 


Please list chronologically, starting with current or last employer. Please add additional rows as needed. 
	Name and Address of Employer:
	Date From: 


	Date To:
	Job Title & Brief Description of Main  Duties and Responsibilities:
	Salary and Reason for Leaving:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Section 3 Cont. Suitability for this Post


Please Note: We will seek to match the information you provide against the job description / person specification. Therefore, you should ensure that you address each point identified in the job description / person specification and provide evidence of relevant experience and skills, including areas other than paid work. 
Please State why you think you are suitable for this post:

	


Please feel free to add additional pages.
	Section 4 DBS Information


	The post you are applying for is included in both the Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975 and in the Police Act 1997 (criminal records) regulations. Applicants are therefore not entitled to withhold information about convictions which, for other purposes are spent under the provisions of the Act. If you are to be recommended for the post you will be subject to a Disclosure and Barring Service check. This will be an enhanced disclosure. You must, therefore, disclose any convictions, cautions, warnings, reprimands, binding over or other orders, pending prosecutions or criminal investigations. Failure to disclose this information could result in the withdrawal of a job offer, dismissal or disciplinary action. Any information given will be completely confidential and will be considered only in relation to an application for positions to which an order applies

Having read the above DBS statement, do you have any convictions to declare? (Please Circle)

Yes                                 No 
If you have convictions to declare, please confirm the details  below:

Section 5 References
Please give the names and addresses of two references. Ideally these should both be employment.  If you are unable to do this, please clearly outline who your 2nd referee is. (NB. References will only be taken if you commence employment with us)


	Reference 1 (Must be Employment)
	
	Reference 2


	Name:
	
	Name:
	


	Position:
	
	Position:
	


	Work Relationship:
	
	Work Relationship:
	


	Organisation:
	
	Organisation:
	

	Dates Employed:
	From:
	To: 
	Dates Employed:
	From:          
	To:  


	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	
	
	
	

	Postcode
	
	Postcode
	


	Telephone No:
	
	Telephone No:
	


	E-mail:
	
	E-mail:
	


	Section 6 Declaration

	I confirm that the information provided in this application is both truthful and accurate. I have omitted no facts that could affect my employment. I understand that any false misleading statements could place any subsequent employment in jeopardy. I understand that any employment entered into is subject to documentary evidence of my right to work in the UK and satisfactory references. I expressly consent to personal data contained within this form being recorded for the purposes of assessing suitability for the post and may form the basis of any subsequent personnel file.   

	
	Signed:
	
	Date:
	
	

	Sheffield Futures confirm that it will treat any personal information that you provide to us, or that we obtain from you, in accordance with the requirements of the Data Protection Act 1998. 


Please return your completed application along to jobs@sheffieldfutures.org.uk or
HR Department
Sheffield Futures 
Star House

43 Division Street Sheffield, S1 4GE
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